MYHUIMITAJIBHOE BIOJDKETHOE OBIIEOBPA3OBATEJIBHOE YYPEX-
JNEHUE JAJTTBHEHCKAA CPE/IHS1A OBILIEOBPA3OBATEJIBHA A HIKOJIA

Per. nomep

Pacemotpens! Ha o0mem YTBepKAEHBI
Cobpanunu TpyI0BOIO KOJUIEKTHBA npukazom Ne 99 ot 10.12.2013
[Tporoxon Ne 4 o1 10. 12, 2013 1. MII ==

ITpaBuma -

BHYTPEHHEro pachnopsiaka

[paruna BHyTpeHHETO pacnopaaka MyBHITHIATEHOTO OK)KETHOTO 00111e00pa3oBaTeIbHOIO
yupexnaenus Jlaneaenckolt cpeaneit obueobpazoparenbHoi mikosl (nanee [llkona) - mokamsHBIH
HOPMAaTHBHLIH aKT, periaMeHTHPYIONHA B coorseTeTBrA ¢ Tpynosem Kozgexcom PO u unbivu deme-
PAILHBIMM 3aKOHAMU MOPSJIOK IIPHEMA U YBOILHEHKS COTPYIHHUKOB, OCHOBHBIE [1paBa, 00sM3aHHOCTH k
OTBETCTBEHHOCTD CTOPOH TPYIOBOr0 JOrOBOPA, & TaK JKe yJalllxcs, peyKuM paboTel, BpeMs OTABIXA,
MPUMEHAEMbIE K COTPYAHHKAM ¥ YHAIIUMCS MCPBI TIOOLIPEHHS U B3BICKAHHS, & TAKIKE HHBIC BOIPOCH]
PErynupoBaHus TpYAOBLIX oTHomeHuH B [IIkone.

[Tpasuna BHYTpeHHETO pacmopsika Kokl pazpaboransl Ha ocHoBe YcTara lllkonsr, Deme-
panbHOro 3akoHa "0O6 obpasosanuu B Poceuiickoit @enepauny " (ot 31.12.2012r.), Tpynosoro Ko-
aexca Poccuiickoit Denepaliyt ¥ APYrUx 3aKOHOJATETBHBIX aKTOB,

IIpasuna BHYTpeHHETO paciopsika o0s3aTenb bl s BCeX COTPYAHMKOB U yuamuxcs B [lkone
HOPH/IOK ITPUEMA ¥ YBOJIBHEHWSA PABOTHUKOB

ITpu nnpueme na padoty paboTHHK 00S3aH MPEIbSIBUTE ClIE/YIOIIHE NOKYMEHTEL:
- ACHOPT MM HHOH JOKYMEHT, YIOCTOBEPSIONINNA TUYHOCTD,
- TPYXOBYIO KHHKKY, 38 HCKIFOUCHHEM CIy4aeR, KOr/Aa TPYI0OBOH JOTOBOP 3aKITI0YAETCS BIEPREIE AITY
pabOTHHK MOCTyNaeT Ha padoTy Ha YCIOBHUAX COBMECTHTEILCTRA:
- IOKYMEHTBI BOMHCKOTO YYeTa - 1171 BOGHHOO0A3aHHbIX W JIMLL, ITOAICKALUHX [PH3LIBY Ha BOCHHYIO
cyx0y;
- CTPaxoBoe CBUALTENLCTBO OCYIAPCTBEHHOI0 MEHCHOHHOT0 cTpaxosanust; MHH;
- MEIUIHHCKYIO KHIKKY ¢ OCBHIETEIHCTBOBAHNEM TIPOXOKICHAs 00s13aTeIbHOM MEIMITUACKOR KO-
MUCCHH;
- ToKyMeHT 00 o0pasoranum, 0 KBanu(QUKauy Wik HATHYAN CIIeTHATLHBIX 3HAHWN - TIPH HOCTYTIIC-
HHH Ha paboTy, TpeOYIOIYIO CHelHalbHbIX 3HAHNHA HIH CHIeHaTLHOM OANOTOBKH.

1. Ilpu zaxiioqedun Tpy10BOI0 JO1I0BOPA BIIEPBbLIE TPYAOBYIO KHUXKKY 0QOpMIIsSeT paboToAaTe b,

2. TpynoBad KHMKKa SBIISETCA OCHOBHBIM JOKYMEHTOM O TPYAOBOH HEATEIBHOCTH H TPYIOBOM CTakKe
paborHuKa. '

3. TpynoBol JIOroBop 3aK/Ioyaercs B MHCbMeHHOH GopMe, COCTARIAETCS B IBYX IK3EMIUIAPaX, KaK-
JBIH U3 KOTOPBIX MOJUTHCHIBAETCS cTOpoHamMu. OIH IK3eMILISIP TPYLOBOI0 JIOTOBOPA IIepeaaeTcs pa-
oTHUKY, Apyro# xpaautes y paboroxarens.

4. Tlpuem na paboty 1 yRonbaeHUC odopmageres npukaszoM upekropa [1lkonsr v cooTBeTCTBYIOMEH
3allMChIO B TPYAOBYIO KHUKKY pabOTHHUKA.

5. 3anucy B TPYAOBYIO KHHIKKY J0IDKHBI IPOH3BOJANTECS B TOYHOM COOTBETCTBHH ¢ OPMYTHPOBKAME
JEHCTBYIOLIEro 3aKOHOAaTeNbCTA U CO CCBLTKOH Ha COOTBETCTBYIOIMIYIO CTATHIO MITH IYHKT 3aKOHA.



OCHOBHBIE ObA3AHHOCTH COTPY/THUKOB

Bee paborunku Hlkons obs3ans:
a) paboTaTh YeCTHO H [00POCOBECTHO, CODMONATH AUCIMIIINHY TPYAa - OCHOBY nopska s Llkore,
CBOEBPEMEHHO U TOUYHO MCHONHATEL PACTIOpsKeHUS aAMIHUCTPALHH, HCIIOTIB30BATh Bee paboyee Bpe-
ML [ULSL IIPOU3BOAMTEIIBHOIO TPYA, BO3AEPIKUBATLCS OT ACHCTBIIT, MELIAIOIIUX APYIUM paboTHUKaM
BBHINIONIHATh KX TPYLOBBIE 00543aHHOCTH;
0) cobnropaTe TpebOBAHKA IO OXpaHe TPYAa. TEXHHKE Oe30MacHOCTH, IPOU3BOICTBEHHOH CAHUTAPHH,
PUIMEHE TPy/la U H0WKAPHON De3011aCHOCTH, NPeIYCMOTPEHHBIE COOTBETCTRYIOIUMU HHCTPYKIHUAMA 1
npaBunaMu: paboTaTh B BBLIAHHOH CIIELIONEXk e, CIEN00YBH, TTONB30BAThCT HEOOXOHMBIMH CPENCT-
BaMH HH/IHBUTY IBHOH 3aIIHTEL
B) IIPUHUMATL MEPBl K HEMEISHHOMY YCTPAHCHHUIO IIPUYMH | YCIIOBUHA, IPENSTCTBYIOMUX HOPMalb-
HOH paloTe uitH 3aTpy/HSTONIMX €¢ (MPOCTOM, aRapus), 1 HEMeIJIEHHO coo0IaTh 0 CIyYHBINEMCS afl-
MUHHUCTPAIHH;
r) cobroaaTh YCTAHOBICHHEIH IIOPSJIOK XpaneHus MaTepHallbHbIX LEHHOCTEH U JIOKYMEHTOB;
a) cobmonatek ycTaHoBaeHHbH B [HKone nopsiok 3alMKThl K UCII0NB30BAHMS HHTEIUIEKTYaTbHOH co0-
CTBEHHOCTH. CIy#cOHON 1 KomMMepyuecKkor taiHel LLKOMB;
¢) Gepedb COBCTREHHOCTD MIKOIEL, HQOEKTHRHO UCIIOIB30BATE ITKOILHOE 000pyI0BaHHeE, GEpexKHO
OTHOCHTBCS K MHCTPYMEHTAM, CIIELOMEKIE U JAPYIUM HPEAMETdM. BbIIABAEMBIM B HOJIb30BAaHUE Pa-
DOTHMKAM, 3KOHOMHO M PalliOHAIILHO PACX0I0BATh CBIPBE, MATCPHAIIBL, IHCPTHIO, TOTUTHBO U IPYTHE
MaTepHalbHbIe PECYPCHL;
7K) CBOEGBPEMEHHO U YETKO BBUIOJNHATE yKazauus agMuHucTpaiuy Hlkomns:;
3) IOBBIIATE CBOIO MPO(ECCHOHAIBHYIO KBATHPHUKAIINIO.

OCHOBHBIE ITPABA COTPYIHHKOB

Corpynauku [1Ikoasl uMeroT 11paso Ha:

- YCJIOBHSA TPYyja, OTRevaroye TpeboBanusM 0e301acHOCTH U [UIMEHBI;

- 3AKJIFOYCHHUC, H3MCHCHUE W PACTOPIKCHHE TPY/10BOM0 JIOTOBOPA B NOPSIKE H HA YCIOBHAX, KOTOPBIE
ycranosneHsl TK P®, unbivu enepanbubBIME 3aKOHAME;

- npejoctapienne paboTel, 00yCIOBIEHHOH TPYIOBBIM JOTOBOPOM;

- CBOEBPEMECHHYIO U B ITOJTHOM Pa3MepE BHIMINATY 3apILiaTh,

- OT/IBIX, O0CCIIEUMBACMBIH YCTAHOBICHHEM [1PEACTLHON IPOIOIKATEILHOCTH pabodero BpeMeHH,
IPEAOCTABJICHUEM €IKEHE eI HBIN BBIXOAHBIX JIHeH, TPa3JHUUHBIX JHEH, a TaKKe OTUIaYHBaeMbIX
CIKCTONIHBIX OTITYCKOB (He MeHee 28 KaleHIapHbIX JHEH), 04ePeHOCTh KOTOPEIX, YCTAHABINBACT K-
pextop LIkoas!;

- IPO(ECCHOHATRHYIO NOATOTOBKY, IIEPENOATOTOBKY ¥ MOBRIICHNUE CBOSH KBATH(HKALUN B TOPAJIKE,
yctanoBneHHOM TK P® 1 uxbiMu (esepanbHbiMi 3aKOHAMMY,

- BO3MCIICHHE BPCAA, TPUIHHEHBOIO PabOTHHKY B CBA3M C MCTIONHEHUEM HM TPYIOBBIX 00s3aHHO-
CTeH, ¥ KOMITEHCALMIO MOPa/ILHOI'0 Bpena B nopaaxe, yeranosiendom TK PO, unsmvu denepansHEM
3aKOHAMM

- coruanbHoe obecrneyeHue 1o BozpacTy, NpH yTpate TPyAOCNoCcOOHOCTH H B MHBIX, YCTAHOBJIEHHBIX
3aKOHOM, CIydasx;

- CyeQHYIO 3alUTY CBOMX TPYAOBBIX IPaB H CBOOOT;

- 3aIUUTY CBOECH YecTH, JOCTOMHCTBA 1 JICNIOBOH Pery Taliiy;

- 3ALIUTY CBOUX TPYJOBBIX TPAB, ¢BOOOA i 3aKOHHBIX HHTEPECOB BCEMH HE 3aMpPEIICHHBIMH 3aKOHOM
criocobamu;

- obbesuHene B MpoCOIO3HEIE OPTaHEL.

YUHAIHIUECH IKOJIBI OBA3AHBI
a) CHCTEMATHYECKH ¥ IITyDOKO OBJIaeBaTh TCOPETHYCCKUMHE 3HAHUSAMH H TPAKTHYECKUMH HaBBIKAMH

I
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110 H30PaHHOMY UMH TPOPILITIO;
0) mocemats o0A3aTeNbHbIC yICOHbIC 3aHATHS ¥ BEITOIHATH B YCTAHOBICHHBIE CDOKH BCE BHJIbI 3a1a-
HHH, IPELYCMOTPEHHBIE YIeOHBIM [MTAHOM M TPOrPaMMAaMH;
B) BBIIOJNHS Th IPABUNA BHYTPeHHEE 0 paciopsizika Kokl a Takie BBIIONHSTE Bee TpeboBanns Yera-
Ba IlIkonb! 1 TOKATLHBIX AKTOR:
I') IPU HEABKE HA 38HATHS 10 YBAKUTEIBHBIM TIPHUHHAM HE [HO3HEE YeM Ha CIIEIYIOMIAN JIeH) 10CTa-
BUTH 00 3TOM B U3BECTHOCTH KJIACCHOIO PYKOBOIWTEIS H B NEPBLIit feHb a8ku B [1IK0Jy IpeacTaBuTs
JOKYMCHT O NMPUYMHAX IIPOTYCKa 3aHATHH. B cny4ae Gone3nn yuamuiics npeacTapiser KIacCHOMY
PYKOBOJHUTEIIIO CIPABKY YCTAHOBIEHHOTO 00pasila COOTBETCTBYIOMETO [IeueOHOTo YIpeKACHH S
J1) BCTaBaTh NPY BXOJIE B AU TOPUIO NPENoIaBaTeNneil, KIIACCHLIX PYKOBOIUTENEH U 8 IMAHMUCTPALMH
[xome;
€) OEPeKHO 1 aKKypaTHO OTHOCHTHCH K coBeTBeHHOCTH [1IKOMBI (OMEINEHUSM, HHBEHTAPIO, KOMIIBIO-
TEePHOHN W oprrexHuke, npubopaM, yueGHBIM 0COGHAM, KHETaM U T. /1.); NIKOJLHHKAM 3alIpelaeTcs
0e3 paspelnenua anvMuancTpaiy [IKoTs BBIHOCUTE IPEIMETHI U pasiugHoe 060py0RaHue U3 yaes-
HBIX, OBITOBBIX M JIPYTHUX MOMEIIEH i,
k) OBITH IUCLMIIMHAPOBAHHBIMA ¥ ONPATHBIMH;
3) MOICPXKNUBAThL HAJIEHKATLYI0 YHCTOTY U ITOPSAAOK BO BeeX y4eOHBIX H ObITOBBIX TOMELIEHUAX HA
Havanax caMo00CIyKHBAHUA COBMECTHO C TCXHHYCCKUM nepcoranoM ITkomnsr.
H) aKTHBHO yYaCTBOBATk B 001iecTBeHHOM k13U [1IKOITbI B 061IeCTBEHHO-TIONE3HOM TpYJe, IpoTIa-
FaH/Ie HAYYHBIX 3HAHUN CPEM CBEPCTHUKOB, 3aHUMATh aKTHBHYIO JKH3HEHHYIO TIO3HIIHIO;

3a Hapyuienue y4eOHOI AMCUUTITHHBL, NPABAI BHYTPEHHErO PACTIOPAIKA aIMUHUCTPALMS HMeeT
IIPABO MPUMEHHTD K yJaIMMCS CIICAYIOIIHE JIMCIMILIMHAPHBIE B3bICKAHHUS: 3aMEUaHue, BHITOBOP, MC-
Kmoyerue n3 [konbl B nopsiike, NpeycMOTPEHHOM 3aKOHOAATENLCTBOM # YeTaBom 1IKombL.

AIMUHHCTPALIMSE [IKOJIBI OBSI3AHA

a) OPraHU30BaTh TPy NPENOAABATEIBCKOT0 COCTaRa U ApyTux paboraukos IIkomnsr, B cOOTBET-
CTBHM C HX CHCLUAIBHOCTEHIO H KBaM(puKaLned. AJIMUHICTPANHS J0JDKHA 00ECIEYNTh COTPY IHUKAM
3aKPETUIEHHOE 34 HUMHU paboyee MeCTO, CBOEBPEMEHHO JI0 Hauala [OpyueHHoH paboThl COTPYIHUKH
JOJDKHBI ObITH O3HAKOMIICHBI ¢ YCTAHOBJICHHBIM 3a/IaHUeM 1 0becriedenbl paboTol B TEUEHHE BCETo
pabouero aus. AIMHHHCTpanus o0g3aHa 06eceqHTh 310PoBhle, HE30MACHEIE YCIOBHS Tpy/a, Hc-
TIPaBHOE COCTOSIHIE 00OPY/I0BAHNA; CBOEBPEMEHHO COOOIIATE MPEIIOaBaTEN M PACTIMCAHHE HX Yueh-
HBIX 3aHATHH U yTBCPXKAATH HA IPEACTOAIIMH y4eGHBIH ro1 UHMBUAYAIbHbIE IAH! YIeOHO-
METOAMYECKOH, HAYYHO-HCC/ICAOBATENECKON U IPYTHX BHIOB PaboT, BHUIOIHSEMBIX MPETIO/IaBaTe Th-
ckuM cocrasom Hlkomr;

0) cozmaBarTh YCIOBHSL [UIsl yilyYil¢HUs KAYECTBA MOATOTOBKY 1 BOCITHTAHUS IIKOJLHHKOB C YUETOM
TpebOoBaHMI COBPEMEHHOTO TIPOM3BOICTRA, HOBEHIITNX TOCTHIKEH i HAYKH, TEXHUKH U KYJILTYPBI U
MCPCICKTHR MX PasBHTHA H OPraHu3alliH TPy/d; OPraHu30BaTh H3YYCHUE W BHEIPEHHE MEPEIOBbIX
METOMOB 0OVUEHMUS,

B) OCYIIECTBIATE BOCTIMTATENbHYIO paboTy ¢ paboTHHKAMM U HIKOTFHUKAMHE, CO3/[@BaThH YCII0BHS ATIS
IPOBEACHHSA KYJILTYPHO-BOCIUTATEIBHON paboThI, 3aHATHH QH3INYECKOH KYIBTYPOM 1 XyA0KECTBEH-
HBIM TBOPYECTROM;

I') CBOEBPEMEHHO PACCMATPUBATL H BHEAPATH NPEIIOKSHAS 00IIECTBEHHBIX OPraHu3aluil, mperoa-
BaTCICH, APYTAX paOOTHAKOR, a TAaK JKe NIKOJIbHUKOB, HAIPABJICHHbBIE Ha yiiyuinen#re paboTst IIKosl,
IOMIEPIKUBATE M ITOOLIPATH MYYIIHX pabOTHUKOB;

1) obecrieunBath COGMIOACHHE TPY/(0BOH H IPOU3BOACTBEHHON AHCIHILIHHEL IIPHMEHSTL MEPBI BO3-
TCHCTBHS K HAPYIUUTEIAM TPYI0BOH AUCIUIIIUHEI,

e) cobmoaarh 3aKOHOATeILCTBO O TPYIE U IPABHIIA OXPAHBI TPY.1a; yIy4IIaTh yCIAOBHUs TPy1a paboT-
HUKOB K Y4eObl LIKONBHHKOR:

I1]]
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K) 00eCeynBaTh MPaBHIBbHOE [PHUMCHEHHUE JCHCTBYIONUX YCIOBUE OMIATRL B HO PMHPOBaHUS TPY-
na; (Tak xax [IIxona He SBNISETCS CAMOCTOSTENHOM IOpPUIMYECKOM eIUHAIIEH, TAPAHTOM BHIIAYH 3a-
paboTHOH niaTel coTpyaHukam komb: B YCTAHOBJICHHbIE 3aKOHOM CPOKH siBNIsteTcst YIIpanienue 06-
pasoBaHmMs ropoma):
3) obecneunBaTh CBOERpEMeHIOe HPEIOCTaBICHUE OTIIYCKOB BeeM pabotaukam [Ixonsr;
H) cOO0IIATE MPeroIaBaTe/sy B KOHIe y1ebHoro rona (10 yxoua B OTIyck) ux OPHEHTHPOBOYHYIO
FOLOBYIO HAIPY3KY B HOBOM yueSHOM rofy;
K) BBISBIISTE [IPHYMHB] HEYCIIEBACMOCTH HIKONLHUKOB, OKA3BIBATE HM TIOMOIIb B OPraHM3aIin 100
HUTENIBHEBIX 3aHATHIA;
11) 00eCTIeYnBATE B COOTBETCTBIN C yeranopieHHbM B IlIKone nopsaxom nepenagy U HCIIONB30BAHHE
PE3YIBTATOB HAYYHbBIX HCC/IEIOBAHMI IIKO/IbI, 3ALATY U HCTIOTb30BAHHE MHTCILIEKTYaNbHOH coOeT-
BEHHOCTH, CyeOHOH n kKomMepyeckoit Taitib [Lxoms:
M) obecnieuneats oxpany ko, COXPAaHHOCTE 000PYIOBAHHS, HHBEHTAPS 1 JApYroro HMyHIecTsa, a
TAKOKC TIOLACPIKUBATE HEOOXOJMMBIH IOPA/IOK B Y4eOHBIX # ObITOBBIX IOMEIICHHAX; OXPaHa 3/aHMus,
HMYIICCTBA i OTBETCTBEHHOCTH 3a UX MPOTHBO MOMKAPHOE M CAHUTAPHOE COCTOAHME BO3NAIAETCS! TPH-
Ka30M JIMPEKTOPA HA OTIPe/ICICHALIX JIAI &/ MK HHCTPATHBHO-X0349CTBEHHOIO IEPCOHANA H CITYKOBI
bezomacrocty Llkoner;
H) YCTaHaABIMRATE Y4Chl IIPHEMA 110 THYHbIM BOMpOCcam AupeKTopa nprkasoM o [lxome;
AIMHHHACTPALKS OCYLIECTBISET CROU 00SI3aHHOCTH B COOTBETCTRUM ¢ Y CTABOM koL

IIPABA THPEKTOPA 1IIKOJTBI
1. OcymecTBnsaTs AAMHHHCTPATHEHO-PACTIOPSUTUTENBHYIO e TENLHOCTD 110 yrpaenennro [lkonoii,
M3NABATE NIPHKA3bL, PACTOPIKCHES. W HHBIE YKA3aHHs, 00S3aTeNbUbie K HCIIO/IHEHHIO, A BeeX paboT-
HUKOB H yqatuxces [ xomsr,
2. lloAroTaBnusarh poekTh TPYZIOBBIX OTOBOPOB ¢ palOTHHKAMMU B IIOPAIKE U Ha YCIIOBUSX, KOTO-
prie yeranopmnenst TK P®, unsivu enepatbabivMm 3akoHaMi.
3. llpuEnMATh DoKaTBHEIE HO PMATHUBHBIE AKTHI.
4. TpeGosath 0T paGOTHAKOB WCMO THEHUS UMU TPYIOBEIX 00s3aHHOCTEH M GEPeRHOro OTHOMEHHS K
uMymeetsy HIkonst v Apyrux paGoTHHKOB, cOB IO ICHH S [IpaBHJI BHYTPEHHETO TPYIOBOTO PACHOpslI-
Ka [lIxomnkr,
5. Bes posepernocTy aeiicTBoRaTh OT HMEHK [Hkomer u npeacrasmsTs unTepecs! kol Bo Boex yy-
PEKICHUSX, OpraHn3amsIX,
6. PaspabarbiBars n npescrasiaTs Ha YTBEPIKIICHHE B BBIIIECTOSIIYIO OPraHU3aLHIo IIPOEKT CTPYKTY-
PBL ¥ IOTATHOTO pacniucanus ko,
7. Ilposoaurs AHCUMIAHAPHBIE pacciesoBanus,
8. IlpumensTs Meps AUCIHTUIHHAPHOTO B3bICKaHUs, npeycMoTpensie TK PO x cotpymHukam [ko-
JIBL

PABOYEE BPEMS U ET'O HCIIOJIb30BAHUE

B [xone yeranasmusaeres:
a) nATHAHeBHAs pabouas Heens JUis eAarorn YECKOT0 COCTaBA;
0) natuaHesHas pabodas Henens s AAMHHHACTPATHBHO-X035HCTBEHHOTO H 00CIYKHBAIOIIErO nep-
COHAauA.
B IIxore ycranosnen:
a) 11718 TIeAarorHueckoro cocTapa [ECTHHACOBO# pabounii j1eus (36 yacos B HEJIENI0);
6) Hauano 3anstuit B Llkone s 8.00. B [llkone ACHCTBYET pacriicanue 3BOHKOB, YTBEPKIOCHHOE

JUPEKTOPOM.
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Pesxum paborst pykosonurens I1Ikoibl, ero 3aMecTrTeNeil, APYrHX PYKOBOIAIIHX pabOTHHKOB
OHPEARIACTCS ¢ YIETOM HEOOXOMMMOCTH 06ece e s PyKOBOACTEA AEATENLHOCTRIO 00pa3oBaTeliL-
HOIO YUpPEKICHUS.
[t nenaroruuecknx paboTHHKOB. BLITOMHSIOWMX CBOM 00S3aHHOCTH HEMPEePHLIBHO B TedeHHe pabo-
HEro MHA, MepepsIB Ul MPHEMa NHIIH He ycTanaBnusaeTcs. PaboTankam o6pasoBaTesHOro yupex-
neuus 00eCCYBACTCA BOIMOKHOCTE IPHEMA (UL OJHOBPEMCHHO BMECTE ¢ o0 yJaroLuMHUCs iy
OTACIBHO, B CNCIMATLHO OTBEASHHOM Ul 3TOH LeNH, NOMEIIeHHH.

Pabora B opsiaKe COBMCCTHTENBCTBA, PA3PEIIEHHOTO CHCTBYIOLIUM 3aKOHO/IATENILCTBOM, TIpe-
10aBaTE/ILCKMM COCTABOM, PabOYHMMU M CIIY/KAlIUME JOJKHA BBITOTHATHCS B CBOOOIHOE OT OCHOB-
HOM paboTh! BpeMs.

KonTposs 3a cobmonenney pacnucanys yueGHbIX 3aHSTHE 1 32 BBITOIHCHEEM WH/HBUIYaIIb-
HBIX IIZHOB YHEOHO-METOAMYECKOH H HAYTHO-HCCICA0BATENBCKONH PAGOTH OCYIIECTRIAETCS 3AMECTH-
TENeM AUPEKTOpa M0 yueOHO-BOCHNTATENBHOI pafoTe, a TAK JKe KAACCHBIMH PYKOBOAMTESIMH.

O rauaite u 06 oxoHYaHuK paGOThL, a TakiKe O HepepbiBe B paboTe paGOTHHKY H3BELIAIOTCH CO-
OTBETCTBYIOIIUMHE CHIHAIaMH HITH APYTHM CITOCOOOM.

Bxos1 B 31anue [1IKOJIB! OCYLIECTBIACTCS B COOTBETCTBHH ¢ NOTOKEHHEM «O TIPOITYCKHOM U
BHYTPH OOBEKTOBOM pexumMe B MyHHIUNansHoM GIOKETHOM 00ueo0pasoBaTeNbHOM YIPEKICHUH
Janbrenckan cpeauss 06meobpasoBaTebHas MKOIA ».

Kiroun ot ayutopuit i kabuseros LLkossl HaxomsTest B kabHHeTe 3aBx03a. Kmoun B ofsi3a-
TCILHOM NOPAJIKE AOJKHEI OBITE C/laHBl B IeH) HOTYYEHNS, HECBOSBPEMEHHA CaYa KII0UuCH SBIIeT-
Csl AMCIHTUIMHAPHBIM IIPOCTYIKOM:

Corpynunkam, aIMEHUCTPALMH M YUALIHMCS B HoMemenusx 11kl BOCIIPETAETCA: XOWKICHHE
B [IAJIBTO, FOJOBHBIX YOOpax: IPOMKHE PAasrOBOPEL, MIyM; KYPEHHUe.

ANIMUHACTpanus o0s3aHa Opranu30BaTh YUeT SBKH HA paboTy u yxoza ¢ pabotsl. Okom0 MecTa
yHueTa JIOJKHEI OBITh Yackl, MPABHIBHO YKA3BIBAIOIIME BPEMS.
PaborHuka, nosiuBiIerocs na padore B HETPE3BOM COCTOSIHIM, B COCTOSHIH HAPKOTUYECKOTO KN
TOKCHICCKOTO OMbAHCHMUS, AIMHHUCTPALIHS He JOIyCcKaeT K paboTe B AaHHBIH paboumit 1eHp, KOTO-
PBIH B NOZ0OHOM CITydae CHHTACTCs TPOryIIoM.
[Tpu HeBO3MONKHOCTH IO KaKOI TMOO MPHYMHE ABATHCS Ha paboTy npenogaBaTeio Win HHOMY paboT-
HEKy LIKOIbL, OH 06s13aH B BOSMOIKHO KOPOTKHI CPOK NPeaynpenuTh 00 3TOM JSKYPHOTO aAMHUHUACT-
paropa MM 0XHOro U3 pykopoautenei Hlkoibt
IIpu HesiBke HA palOTY MPeTIoIaBaTeIs HilH HHOTO paborauka lllkoast agMuHECTpaUs 00s3aHa He-
MEIJICHHO MPUHSTL MEPbI K 3aMEHE €r0 APYrHM IIpenonasarenem (paboTHukoM).

llpumenenne ceepxypounsbX paGoT aMUHACTPAIHEH MOKET TPOU3BOIUTBCA B HCKITIOUUTEITb-
HBIX CAYHASX, TPETYCMOTPEHHBIX NEHCTRYIOLIMM 3aKOHOAATEN LCTRBOM.

B otiesbHbIx ciyuasy, aupextop 1IKo:b! nMeeT npaeo usiath PUKE3 O CKOJb3SIIEM Ipaduke
Al HEKOTOPBIX COTPYAHUKOB [1IK05I.

Tlepeuennb NOKHOCTEH aMUHUCTPATUBHEIX PAGOTHHKOB ¢ HEHOPMHPOBAHHEBIM pabodyuM IHEM:
JUPEKTOP ¥ 3aMecTHTeNH AupekTopa [lkosl.

SANIPEIIAETCS B PABOYEE BPEMSI:

a) OTBEKaTL PalOTHUKOB OT HX HEMOCPEACTBEHHOM paboThl, BHI3BIBATE MIIH CHUMAT UX ¢ pabo-
ThI JUI3 BLITIOJHEHHS OOLIECTBCHHELIX 00513aHHOCTEeH 1 IPOBE/ICHKS PasHOTo poja MEPOTIPUSTHIL, He
CBASAHHBIX C MPOA3BOACTBEHHOM AEATEIBHOCTHIO (BCEBO3MOXKHDIE CEMUHAPDI, CIOPTHBHEIE COPEBHO-
BAHMA, 3AHATHSA XYIOKECTBEHHOH CaMOJAEATETLHOCTIO, TYPHCTUYECKHE TOS3IKH 1 T. 11.);
0) coseBath cOBpans, 3aCefanHs U BCAKOTO polia coBelllanus 1o 0OIECTBEHHBIM JEJIaM, 33 HCKITIO-
HCHHUEM Cily4aes, peaycMOTpeHHbIX B Ilonoxkenun o IlIkore win cilyyaes 3apaHee COrTaCOBAHHBIX C
aIMHHHCTpaLMen.




Vi
OuepeIHOCTS TPeIOCTABICHUSL €KEeTOIHbIX OTIYCKOB YCTaHABIHBACTCA AMMHUHHCTpAIHeH
[xonsl ¢ yaeTom HeoOxoaumocTn obecriedetns HopManbHoi padoTe! [Ikoms u GraronpusTHEIX yC-
TOBHH 1St OTABIXA pa0OTHUKOB N0 3aSBICHUAM CaMHX PAOOTHUKOB,
I'padux oriryckos coctapisieTes Ha KayKapld KaleHapHblil roj He nosaHee 15 gHBaps TEKyIIero rojaa
U TOBOOUTCA 0 CBEJICHHA BCeX PabOTHHKOB.
[lenarornyeckoMy cOCTaBy eKErOHbBIE OTIYCKA IPSAOCTABISIOTCS, KaK IPABUIO0, B ICTHHH KAHHKY-
JISPHBIA [IepHOJI.
MOOIPEHUS 3A YCIIEXHW B PABOTE U YYEBE
3a 00pazuoBOe BLINOJHEHHE TPYNOBLIX 0053aHHOCTEH, MPOACIKUTEABHYI) Oe3yIpedny o paboTy H 3a
APYrHe JOCTHXEHU B padoTe NPUMEHSIOTCS CIe/IYIOLINE BH/IbI TTOOIIPEHHS:
a) obpABneHue OIarofapHOCTH;
0) Bbimada MpemMuH,
B) HarpaxjeHue IIEHHLIM ITOIapKOM;
r) narpaxaenue [Hoverno# rpamoroii.
[Toompenus. npenycmMoTpennsie moamyHkramy "a", "6", "B" npuMeHAIOTCS a/MuHKECTpaIHE.
[loompenus 0OBABIAIOTCS B NPHKA3E AUPEKTOPA, IOBOIATCS A0 CBEASHHMS BCETO KOJJIEKTHBA U 3aHO-
CATCS B TPYJAOBYIO KHUAKKY paborHuka. [1pyu npuMeHeHUH Mep H0oLIpeHns oGeceqnBaeTes couera-
HEEC MATEPHATHHOI0 B MOPAILHOTO CTHMYJIMPOBAHUS TPY/ia.
PaGornukam, yenenmo u 106pocoBeCTHO BBINOIHSIOUMM CBOM TPYIOBbIE 0053aHHOCTH, IPEAOCTAB-
JBIOTCS B NEPBYIO OUepe/Ib NPEeXMYILECTBA IO [IPOABHIKCHHIO MO pabore.
3a XoponIylo YCneBaeMocTe, aKTHBHOE YHACTHE B HAYUHO-MCCIIEA0BATENBCKON paboTe, o0mecT-
BEHHOM yu3HH [LIKOJBI A1A LIKONLHAKOB YCTAHABIHBAIOTCS CICIYIOIIHME MEPhI MOOIIPEHHS:
e 0OpsaRIeHHUA O1ArOHAPHOCTH;
* HarpaxACHUE [PaMOTaMH;
¢ HarpaxIEeHHE LIeHHBIMU MOJapKaMy

Hooipennst 00bABAAIOTCA NPAKA30M jpekTopa LLIKOLI 0 NpeCTaBieHHIo KIaCCHBIX PyKO-
BO,I[HTEJ'[eﬁ W BEOYIHIMX upenoﬂaBaTeﬂeﬁ W JOBOOATCI 00 CBEJCHHSA IKOJBHHKOB HA KITACCHOM COﬁpa‘
HHH. Bemucka 13 MpHKasa O NOOUPCHUHA XPAaHUTCH B JIMHHOM Jiefie yuarierocH.

OTBETCTBEHHOCTD 3A HAPYIIEHUE TPYJIOBOI ¥ YYEEHOM JUCIIUTLIN-
HBbI

- Hapymenus tpy10Bo# AMCIMIIMHEL, T. €. HEUCTIONHEHHE UM HeHAJeKallee HCIOTHeHHE 110 BHHE
pabOTHHKa BO3MOMKEHHBIX HA HErO TPYJOBBIX 00S3aHHOCTEH, BieUeT 3a COOOH NpUMEHEHHE MEp JMC-
IMUIIHHAPHOrO WiIH OBIECTBEHHOIO BO3ACHCTBHS, @ TAKKe TPHMCHEHHE HHBIX MEp, IPELYCMOTPEH-
HBIX AEHCTBYIOIIUM 3aKOHOIATEILECTBOM.

- K pabornukam 1llkonsl 3a HapylieHHe TPYA0BOIl AUCUMILTHHBI aAMHHHECTpars (aupexTop) ITkossr
IPHMEHSACT CIICAYIOIIME JIMCUMIITHHAPHBIE B3bICKAaHNS, TpeaycmoTpertsie TK P,

- YBONILHEHHE 3a CHCTEMATHUECKOE HEBBITONHEHAE PabOTHHKOM 663 yBAKHTEIbHBIX TPHIHH
00s13aHHOC T}, BO3NOMEHHBIX HA HETO TPYAOBLIM JIOTOBOPOM (KOHTPAKTOM) MM MPABHIAMHU BHYT-
PEHHETO pacriopsaaKa, MPOM3BOIATCH, €C/i K pabOTHUKY PaHee NPHUMEHSITUCE MEPh] THCIUILTUHAPHO-
T'0 HJTK ODLUECTBEHHOTO B3BICKAHHA; 3@ IPOTYJl (B TOM 4HCIIE 3@ OTCYTCTBEE Ha paboTe Gornee YeThipex
9acoB B TeucHUE padovero BpeMenn) 0e3 YBaKHTEILHEBIX IPHUHH, a TAKKe 34 I0ABICHHE Ha paboTe B
HETPE3BOM COCTOSHMU, COCTOS UM HAPKOTHYECKOTO WIIK TOKCHUYECKOTO ONbIHEHHUS.

- JlucumnnvHapHbie B3bICKAHNS HamaraloTes AupekTopom 1UIKOms! 1 00 BABISIOTCS TPHKA30M.
AmvurreTparns 1Ko IMeeT TipaBo BMECTO NPUMEHEHHSI JIMCIMIUTMHAPHOTO B3BICKAHWS IepellaTh
BOIPOC O HAPYLIEHUH TPYAOBOH JHCUMIUIMHLL Ha pacemoTpenne Cosera Lkomns (Ypasmsromero co-
BETA LIKOJbL).

- [lo HaNo)KEHHA B3BICKAHHA OT HAPYIIHTENS TPY/A0BON AMCIMILTAHBI JOJKHET ObITh 3aTpeboBa-
HbIL 00BSICHEHHA B ITHChMEHHOH (hopme. OTka3 paboTHrKa 1aTh 0OBICHEHHE HE MOIKET CILyKHTH IIpe-
MATCTBUEM [UTS HAJIOKEHUS B3BICKAHUS.




Vil
JluCHnIIMHAPHEIE B3BICKAHUS HANArAIOTCS AAMHHHCTPAIIEEH HEMOCPEICTBEHHO TOcTe 0BHApyKe-
HUS MPOCTYTIKA, HO HE NO3/IHEE OJIHOT0 MeCsALa CO JHA ero 00HapyXeH!s, He CUuTas BpeMeHH 0oJ1es-
HH HJIK NIpeObiBaHns pabOTHHKA B OTITyCKe.
JMCHUIIMHAPHOE BIBICKAHKE HE MOMKET OBITH HATOKEHO [03/Hee MECTH MCCANEB CO JIHS COBEpLICHUS
MpocTynka. B ykaszatble CpoKH e BKIIOYAETCS BPEMs IPOU3BO/ICTBA 110 YTOIOBHOMY JeIy.

- 3a K@XI0€ HAPYIICHUE TPYIOBOH MUCIUHILIAHBL MOMKET GbiTh IPUMEHEHO TOIBKO OHO JUCIH-
[LIMHAPHOE B3BICKAHHUE.

- Ilpn mpuMeHeHn# B3BICKAHNS OIIKHBL YYUTEIBATECS TSHKECTE COBEPITEHHOTO POCTYIKA, 06-
CTOATENLCTRA. PH KOTOPBIX OH COBEPIIIEH, NpeecTByomas padoTa 1 oBeeHue PAbOTHHKA.

- Ilpitka3 0 npuMeHeHH UCIHTUIMHAPHOTO B3BICKAHUS ¢ YKA3aHUEM MOTHBOB €I'0 IPUMEHCHHS!
06BABNACTCS PAOOTHUKY, OABEPIHYTOMY B3bICKAHHIO, [0/] PACOHCKY B TPEXIHEBHbI CPOK.
B HEOOXOMMBIX CIlyyasx IPHKa3 JA0BOMUTCS Ji0 cBeAeHus paboTHukoB [IIKOEL

Ecnu B Tederue rona co iHs PHMEHEHAs TUCIUILIHHAPHOTO B3BICKAHHs pabOTHUK He GyeT
NOABEPTHYT HOBOMY JUCLMILIMHAPHOMY B3BICKAHHIO, TO OH CUMTAETCS HE MO/BEPraBIIAMCS AUCLMTI-
JTAHAPHOMY B3BICKAHUIO.
AIMUHHCTPAIAS 1O CBOSH HHHIHATHBE WK 110 XOaTARCTRY TPYIOBOTO KOJUIEKTUBA MOKET U3JIaTh
MPUKa3 0 CHSTHM ¢ PaOOTHUKA B3LICKAHHUSA, He OXKIAAs HCTEUYEHHST FOIa, €CITA OH He JIOTYCTHI HOBOTO
HApYWICHUs TPYIOBON JIMCLMNIMHLL U [IPH 3TOM IPOSBII ce0s Kak XOpOuHi, 106pOCcOBECTHLIH pa-
BOTHHK.
B reuenue cpoka AeHCTBUS M CHHITIMHAPHOrO B3BICKAHHS MEPbI TIOOIIPEHAS, YKA3AHHEIE B HACTOS-
mux [IpaBusiax BHYTpeHHEro pacnopsika, K paGoTHHKY He TIPHMEHSIOTCAL
Vcxmodenye 13 Lxonst yuammxcs MOXeT ObITh HPOM3BEIEHO 33 OHOKPATHOE IPy6Oe HAPYIIEH e
TIPABHII BHYTPEHHETO PACTIOPSI/IKA, & HMCHHO! 3a MOAB/IECHHE B HETPE3BOM COCTOSHUHU, COCTOSHUM HAp-
KOTHHECKOI0 Wl TOKCHYECKOr0 OIbSHEHHSL, 3a 3JI0CTHYIO Topyy umyinectsa [xomnst u 1. n. Mekimo-
deHne u3 LKobl HeCOREPIIEHHONETHIX YUALUXCS TPOU3BOAHTCS B IOPSIKE YCTaHOBIIEHHOM NeHiCT-
BYIOIIHM 3aKOHO/IaTeTBCTBOM.
Jucnnmninaproe B3pICKaHHE PHMEHAETCS HEMOCPEICTBEHHO [OCITe 0BHAPYKEHHUS IIPOCTYIIKA, HO HE
MO3/IHEE 0JIHOTO MECLA CO MBS €ro 00HapyeHUS (He CYuTas BpeMeHH GOIC3HM MITH HAXOK/ICHHS
IIKOJBHMKA HA KAHUKYJIAX ), He MOKET ObITh NPUMEHEHO [103/IHE IIECTH MECSIIER CO JIHS COBEPILISHIA
MPOCTYNKa. Eeim yHamiics B TeHeHne roga co AHs MPUMEHeHNs ANCIHUITAHAPHOIO B3bICKAHHS He
OyZeT NOABEPrHYT HOBOMY AHCIIMIIMHAPHOMY B3BICKAHHIO, TO OH CYHTACTCH HE TOZIBEPTABLIIAMCSH
JICIHIUTHHAPHOMY B3BICKAHUIO.

¢ YYEBHBIH ITOPSI/IOK
Yuebnrie sanstus B 1xose NpoBOASTCS 110 PACIHCAHHIO B COOTBETCTBUH C YIeOHBIMH
TUIaHAMH W IPOrpaMMaMM, YTBEPKIEHHBIME B YCTAHOBICHHOM [TOPAIKE.

e Coxkpallenne NpoIOIHKHTEIbHOCTH KAHHKYII, YCTAHOBIEHHDIX Y4eOHBIMY NIIIaHaMK, HE
JIOTTYCKaTCs.

e Yucbuoe pacnucaHue COCTABISIETCS HA IO/l ¥ BLIBCIITHBACTCS HE [IO37KE UeM 3a 3 IHS bi(6)
Hayamna yuyebHOro Toja.
Jlnst mpoBeienns QakyIbTATUBHEIX 3aHSTHIE COCTABASETCS OTACIBHOE pacrucanme.

e O Havase ¥ 3aBEPIICHAN YUeOHOTO 3AHATHS YIUTENS U ofyyaronuecs H3BeIAIOTCS
3BOHKOM. "

¢ |locie 3BOHKA, M3BEIAIOMIETO O HAYAJIE 3AHATHH. [NKOITLHUKH HMEIOT TIpaBo BOWTHU B
KJacC TONBKO ¢ PaspeuICHus yudrens |

¢ [Jocne Hayana 3aHSTUH BO BeeX YUeBHBIX H NPHIEIAIOMAX K HAM MOMEIEHHSX TOTKHBL
OBITh 00ecniedeibl THIMHEA U HOPSI0K, HEOOXOAUMbIE 1Sl HOPMATBHOTO X0/ YUIeOHEIX
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3aHaTHH. HepomycTumo npephbiarh yueOHbIE 3aHATHA, BXOAUTE B K/1ace M BHIXOAUTD
M3 HEI'0 BO BpEMA HX TTPOBCOCHHSA.

e B KamIoM KNacce KIAacCHBIM PYKOBOOHTECIIEM Ha3HAYaACTCA CTAPOCTa U3 YHCTa nanbonee
YCHEBAKIIHX H JHCIMINITHHHAPOBAHHBIX IIKOIBHHKOB.
C"I‘apUCT"d Knaccd HOJAHHHACTCA HCIIOCPEACTBECHHO KIIACCHOMY PYKOBOAUTENIO, TPOBOIMT
B CBOEH TpyHIIe BCE €0 PaCtOpAKCHU W YKa3aHMna.

HOPA/IOK B HOMEINEHUAX U HA TEPPUTOPHH HIKOJIBI
OrBeTcTBEHHOCT 32 0.1ar0yCTPORCTBO TEPPUTOPHHE U 110/ UIePKAHHE MTOPSAKA B YIEOHEIX I10-
MCIUCHUAX (Hann4ue nerpasHoi mebenu, yuebuoro obopynoBanus, noyiepakaHie HOPMATbHON TeM-
NepaTypebl, OCBELICHHE U TIP.) HECYT 3aMECTHTENb JHPEKTOPA MO AAMHHHCTPATHRHO-X03HCTBEHHOH
yacty Hkonsl, apyrue negarory, 3a KOTOPLIME 3aKPEIIeHBL KIACChl,
3a ucnpasHocTh 00opyAoBanus B naboparopusix n KaGWHeTax. a TAKKE 3a TOTOBHOCTh Y4eOHBIX I0CO-
Ouif K 3aHITHAM OTBEYAIOT COOTBETCTBYIOIIHE II€Iarord (3ape 1y omui kabnaeToM ).

B nomemenusx u na reppuropun lIkons! Bocnpemaercs:
a) pacruTHe CIUPTHEIX HAIUTKOR, YrioTpeGieHne HapKOTHUECKHX HJIH TOKCHUECKHX BEIECTB;
) urpa B azaprusie Wrps! (KapThl, KOCTH U JIp.);
B) KypPEHHE,
I') TPOMKHE PasrOBOPEL, [IyM BO BpeMs 3aHATHH.

HpaBuna BHYTPEHHETO PACHOPANKA RBIBCUIMBAIOTCA B [TOMEIHICHHIX [Ixossr Ha BHJIHOM MECTE.

Jononnenws u usmenenns x [TpaBunam BHYTPEHHETO pacnopsjika yTeepskaaeT aupekrop [1lxo-
Jibl IO COINACOBAHMLO ¢ HPOQCOI0ZHOM opraHu3aured NIKOJIEbL
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